Rayat Shikshan Sanstha's

C. D. JAIN COLLEGE OF COMMERCE, SHRIRAMPUR

Dist - Ahmednagar

Short Term Course in 2018-19

Marathi Typing'

®  Course Objectives:

To know the Basics of knowledge Computer,

To Understand the Application Software like MS-Office.

To understand Computer Typing and maintain the typing speed.

Syllabus
S.N. Unit Name Theory | Practical | Total
1. Introduction to Computer 02 05 07
MS-Office
Word 0z 03 04
Excel 02 03 04
PowerPoint 02 03 04
02 A | Exercise Mo Q1.
EFf?f THEET,  Key stroke 2 06 06
B | Exercise No 02
| Hdsfe] A9d=%E Key Stroke 2 06 06
C | Exercise Mo 03
LT 3E G2U0E  Key Stroke (M 06
D | Exercise Mo 04
E'Irﬁ:f TWE!# A AYagE- 635 g3Uie 9 04 04
Key Stroke
E | FETEE s asarmaat-Ih
e TEEeRy  key Strock ! & ®
Letter & Statement 04 04
Total 15 45 Gl

®  Scope and Opportunities :

Gives students the essential foundation for advanced technology courses.

Student can be able to handle the computer individually,




To learn the typing techniques to create awareness about importance of learning

typing,

®  Referential Books :
Fundamental of Computers — By P, K. Sinha
Computer Today- By Suresh Basandra

Marathi typing exercise booklet — Typing Institute
MS- Office 2000 (For Windows) — By Steve Sagman
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Ravat Shikshan Sanstha’S

C.D.Jain College Of Commerce, Shrirampur

Karmveer Vidya Prabodhini;s
SHORT TERM COURSE in

PROFESSIONAL ACCOUNTING

2018-19
Duration: - 60 Hours
Objectives:-

1) To develop conceptual understanding of the fundamentals of financial

accounting system,

2) To develop competency in the functional areas of accounting,
3) To develop the ability to identify and evaluate accounting problems and

arrive at reasoned conclusions.

Sr.MNo. Units No. of Total No. of
Lectures Lectures
Theory | Practical
A Theoretical Framework
B Accounting Process
* Books of Accounts leading to the 03 02 01
preparation of Trial Balance,
Capital and revenue expenditures, 02 02 -
Capital and revenue receipts,
e (Contingent assets and contingent 03 01 02
liabilities,
¢ Fundamental errors including 04 02 02
rectifications thereof
C Bank Reconciliation Statement 03 02 (1
D Inventories
|I e Basis of inventory valuation and 02 01 01
| record keeping
E Depreciation accounting
o Methods, computation and 03 01 02
accounting treatment of
depreciation,
» Change in depreciation methods, 02 01 01
F Preparation of Final Accounts for Sole (3 (01 02
Proprietors




G Accounting for Special Transactions U **’—"m
Consignments 02 02 g
Joint Ventures 01 (1 -
* Bills of exchange and promissory 02 01 01
notes
s Sale of goods on approval or return 01 01 -
basis.
H Partnership Accounts
Final accounis of partnership firms — 03 02 01
Basic concepts of admission. 02 02
Retirement and death of a partner 03 02 01
including treatment of goodwill
1 Introduction to Company Accounts
e [ssue of shares and debentures, 3 02 01
« Forfeiture of shares, 03 02 01
e Re-issue of forfeited shares, 03 02 01
» Redemption of preference shares 02 01 01
___ Total Lectures 60 41 19

Evaluation: - It is based on Written and Oral Performance of Students.
Reference books :

L.

2;
3.

4.

Fundamentals of Accounting & Financial Analysis: By Anil Chowdhary
(Pearson Education )

Financial Accounting: By Jane Reimers (Pearson Education)

Accounting Made easy: By Rajesh Agrawal & R Srinivasan (Tata McGraw —
Hill)

Financial Accounting for Management: By Dr. S.N. Maheshwari (Vikas
Publishing House)

5. Board of studies
Sr. No. | Name of the Faculiy Designation
| | Prin. Dr. Bhor L. D. Chairman
2 Prof. Dr, Gawali 5. N. Short Term Course
Coordinator
3 Prof. More V.M. Placement Officer
4 | Prof, Pawar 3.D Course Coordinator
5 Mr.Pawan Aurade(CA) Professional Expert
(4
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C. D. JAIN COLLEGE OF COMMERCE, SHRI

RayatShikshanSanstha's

Dist - Ahmednagar
Short Term Corse 2018-19

'Soft Skill Development'

Duration of Coerce- 60 Hr

Course Objectives:

To know the Basics of Soft Skill.

Develop effective communication skills

Develop effective presentation skills,

Conduct effective business correspondence and prepare business
reports which produce resulis,

Become self-confident individuals by mastering inter-personal,
team management, and leadership skills

Develop all-round personality with a mature outlook to function
effectively in different circumstances.

Develop broad career plans, evaluate the employment market,
identify the organizations to get good placement, match the job
requirements and skill sets,

Take part effectively in various selection procedures adopted by
the recruiters.

Syllabus
S.N. Unit Name Theory | Practical | Total
1. Introduction to Atiributes
Interpersonal Attributes 01 02 03
a Empathy ; Leadership C.

Communication d. Teamwork e Good
Manners f. Ability to learn and Teach

a. Optimism b, Responsibility ¢, Sense of
humor d.  Intelligence e Time
Management d. Motivation e. Common
sense f Body language

| Personal Attributes 02 02 04




Quotient

Intelligent Quotient (IQ) 07

Verbal Intelligence.
Mathematical Ability.

Spatial Reasoning Skills.
Visual/Perceptual Skills.
Classification Skills.

Logical Reasoning Skills.
Pattern Recognition Skills.
Emotional Intelligence (EI)

Self-Awareness
Self-Regulation
Self-Regulation
Socia! Skills
Empathy
Motivation
Jo-Hari Window
7 Habits

Communication Skills

Verbal Communication 05 10 15

Non Verbal Communication

Business Etiquette

Professional Etiquette 05 12 17
Dining Etiquette
Cocktail Parties
Comespondence Etiquette
Office Etiquette
Etiqueite Abroad

Dos and Don's

Totals | 22 38 60




Scope and Opportunities :

" This course gives students the Basic knowledge of

Soft Skill Development .

®  Students are transformed for employability skills.

® Foundation for Personality Development.

Recommended
Books:
1Q and Human Intelligence — Nicholas Macintosh
Emotional Intelligence - Daniel Golman
Bridging the Soft Skill Gap -Bruce Tulgan
Board of Studies:
Sr. Name of the Faculty Designation
_N“‘ - —
I Prin. Dr. Bhor L. D. Chairman
2 Prof. Dr. Gawali S. N. | Short Term Course
Coordinator
3 Dr. Bawake B.B. NAAC Cordinator ,
- Personality Development
course Co-ordinaor
4 Prof. Salve S K. Course Coordinator
3 Prof. 5.Y. Deshmukh | Professional Expert
6 | Prof. Datir K.R.. Professional Expert
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Rayat Shikshan Sanstha's

Dist — Ahmednagar
Short Term Corse 2018-19

F.Y.B.Com

SPOKEN ENGLISH

Duration: 60 hr,

Objectives: 1) To boost students confidence in communication. 2) To make students
familiar with English pronunciations.3) To inculcate and instill among students the skills of
writing, reading, and speaking.

Curriculum .
r LUinites Mo of Period | Total No of Period
l A) Basics of English Language : Theory | Practical

|| 1) English Alphabets and their pronunciation. [

\ 2} Framing words: Word Formation Affixation, 1 1
Coempounding, Blending and Acronyms 3 3

3) Word Families: Word families based on Mouns
Word famihes based on Verbs 2
Word families based on Adjectrves

B) Prosunciation:

Iy Basic sounds
2) Letier and sounds 2
31 Utterances and words,

4) Sounds and sound groups
5) Consonants and vowels 7
&) Intonation

7) Pronunciation

B) Word groups, stressed, unsiressed l ||




Unites No of Period | Total No of Period

C) Grammar : Theory | Practical

1} Parts of Speech
2) Basic sentence patterns. 2
31 Tenses

1} Direct and Indirect speech.
2} Active passive voice 2
3) Common Mistakes in English

D) Developing Vocabulary.

1} Synonyms Hyponvms Antonyms

3) One word for many

2
2) Homonyms Homographs, Homophones. 2
|
|

4) Parts of the body and connected words.

5) Words in daily use- Omaments, vegetables,
Occupations,

) Idioms and Phrases 2

ErE

7) Proverbs |

E) 1) Difference between Brtish and American
English
2) Current words
3) words often confused

F) Conversation :

a) Greeting /Manners
1) Introducing oneself/ others /
2) Thanking 1
3) Apologizing

4) Inviting
5) Giving Compliments »
6) Showing Direction

7) Telephone Conversation 1

) Role Playing

1) At the Bank
2) At the Railway station

3) Helping Classmates

4) Making inquiry at the hospital/ Bus stand
5) Conversation at social places

&) Casual Meetings

T} General Discussion at social places
8) At the Bank/post office I




9) Imporiance of English language in the Global
era.
10} Role of English language in personality
development
: No of .
Unites Perind Total No of Period
H) Interview Technigues Theory Practical
Mock Interviews 4
Job interviews
5 3
Group Discussion Speeches 4
I) Writing skills - Creative writing , Essav 4 3 1
writing, Letter writing Paragraph writing
J) Drilling / Practice and practicles in 4 > i
Class-room , classroom discussion,
K} Projects- Vocabulary Building Informal
Letter writing formal letter writing parts 2 1 1
of speech
Total Lectures = 50 Theory 30 Lect. Practical 20 Lect.
Teaching Methodology:

Lectures, audio / video Sessions, Group Discussion, Drifling and practical,
Evalnation: is hased on written and oral performance of the studenis.

Reference Books:-

1) Bansal & Hamison Spoken English for India.

2} Greenbaum'Z Quirk University Grammar of English
3) Shaikh B.M. Business Communication

4) Tylor Grant Conversational Skill

Board of Study

I} Pringipal L D.Bhor  Chairman

2} Prof, Dr.Bawzke B.B. Couese Coordinator
3) Prof Divekar5.L. - Member

4) ProfRaut S.H. - Member

5) ProfHardas AD . - Member
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Rayat Shikshan Sanstha's

C. D. Jain College of Commerce, Shrirampur
Short Term Course 2018-2019

Police Bharti Syllabus

Objective of Syllabus:
®  To motivates students to Join as Police and Army Job

*  Provide realistic departmental guidelines and policies.
=  Provide guality training for every entry level of ihe police Constable and Army man,

*  Promote police conduct thal is responsive and sensitive to the needs of the community..

o

Contenis Lectures

General Knowledge (GK)
Mathematics
Reasoning
Current affoirs
Social Study
Mumerical Ability
Maharashira Geography

Practical : Physical Activity
Running 1600M 20M
100M running Shoot 200
Pulps 10 2004
Long Jump 20M
GolaFek ) 20M

e D | e | B D D

t

i e | | el
Bl

References:
1) Sampurn Palice Constable Bharti Pariksha by K Sagar ( 82 Vi avrutti)

2) Police Bharti - 50 Question Paper Set (Mew Syllabus) 2016 by Prof Meeta Choudhan
1) Maharashira Police Bharti Lekhi Pariksha (Marathi) 20014 by Dy, Chandresh Agarwal

4) S8C Kendriya Shashtra Police Bal Constable Bharti Parikshan (General Duty) 2012 by Jain
and Kishore

Board of Studies: -

1) Prn DrL.D.Bhor  { Chairman )

) Mr. More V.M { Co-ordinator Placement Cell )
3) Mr. Nagpurc V.B. i Course - Co-ordinator)

4} Mr. Sampat hole { P35I, Shrirampur )

5) Mr.Satvir singh {Havaldar )
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®  Scope and Opportunities :
" Gives students the essential foundation for advanced technology courses.
= Student can be able to handle the computer individually.

®  To learn the typing techniques to create awareness about importance of learning
typing.

®  Referential Books :

Fundamental of Computers — By P. K. Sinha
Computer Today- By Suresh Basandra

Marathi typing exercise booklet — Typing Institute
MS- Office 2000 (For Windows) — By Steve Sagman
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®  Syllabus Designed by :

1. Prin.Dr.L.D.Bhor Chairman

2, Dr.5.N.Gawali Co-ordinator

3.  Prof V.M More Placement officer

4. Dr.B.G.Ghodke Course Co-ordinator
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Rayat Shikshan Sanstha’s

C. D. JAIN COLLEGE OF COMMERCE, SHRIRAMPUR

Dist - Ahmednagar

Short Term Course in 2018-18

Marathi Typing'

® (Course Objectives:

w  To understand Computer Typing and maintain the typing speed,

To know the Basics of knowledge Computer.

To Understand the Application Software like MS-Office.

Syllabus
| S.N. Unit Name Theory | Practical Total |
1. Introduction to Computer 0z 05 07
MS-Office
Word 02 03 04
L Excel 02 03 04
PowerPoint 02 03 04
02 | A | Exercise NoOL
FHigl THIE,  Key stroke 2 06 06
B | Exercise No 02
PR GEGIERERLS o Stroke 2 06 06
C | Exercise No 03
| T 5200 Key Stroke 06 06
D | Exercise No (4
Fel oI, Arwd ATaee. e ST 5 i "
Key Stroke
E
ez key Strock 1 » 0
Letter & Statement 04 04
Total 15 45 (ZH]
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Websites 1) www.google.co.in
2) www.mudra.com
3) www.laghu-udvog.com
4) www.smallindustryindia.com
5) www.ssiindia.com
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FavatShikshanSanstha's
C.D.Jain College of Commerce, Shrirampur.,
karmveer Yidya Prabodhini's,
Short Term Course in

Event Management.
Year 2018-19

Duration — 3 Months

Introduction :- Event Management is a glamorous and exciting profession which demands a
lot of hard work and planning, Organizing and finally executing an event. The vast progress
in the spectrum of events, such as —concens, product launches, Sports , Award Ceremonies,
Musical Shows, Conferences, Exhibitions, Traditional Functions etc. and several others have
further extended the event management course 10 become one of the fastest job oriented file
in the world.

Objectives of the Course :-

1. To make students experience about the event management and allied industries
with the help of comprehensive teaching, Guest Lectures and Practical Traimng.
2. To help students to acquire basic knowledge and understanding of multiple facts of
event management
3.To make students introduction with new ideas of personality development .
4. To make stedents develop their knowledge with the help of lectures.

Syllabus for the Course:-

1. Event Introduction

2. Basic Managerial Skills

3. Meaning of Event Management,

4. S¢ope of the Event Managemenl.

&, Nature of the Event Management.

6. Corporate Communication Skills.

7. Marketing Management Skills,

8. Behavioral Aspect of Human at Work

9, Event Budgeting & its Planning,

10. Computer Application in Event Management.
11, Practical Training,

12. Past, Future and Present Event Management,
13, Types of Event.

14, Practical of Event Planning.

E — ?ﬂ“ )
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QALC, Hkian C. D. Jain College of Commeres
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management. Our mission is (o create managers and professionals in the Global Event
Management file by offering basic learning opportunities along with the perfect blend of
practical training of some events.

RayatShikshanSanstha's
C.D.Jain College of Commerce, Shrirampur

Karmeveer Vidya Prabodhini's,
Short Term Course in Event Management
Year 2008-19

Duration Hours Curriculum Duration 3 Month
sr. 1 N, of Total No. of Lectures
N:“ iy Lectures Theory Practical
A | Core Concepts

1 | Event Introduction 2 ! =
2 | Meaning of Event Management 2 2 -

3 | Basic Management Skills 2 2 -

4 | Scope of the Event Management 2 2 -

5 | Mature of the Event Management 2 2 -
B | Core Skills

| | Corporate Communication Skills 5 5 2

2 | Marketing Management Skills 5 3 2
3 | Behavioral Aspect of Human Work 5 5 2
4 | Event Budgeting & its planning 5 5 2

5 | Computer application in Event 5 5 2

Management

C | Event Practical

1 | Practical Training 3 1 2

2 | Past, Future and Present of Event 4 l 2

Management
3 | Types of Event 4 s ]
4 | Practical of Event Planning 4 2 "
Total Lecture 6l |. 40 20




Evaluation :1t is based on Event programme Skills of the Student. Students are benefit by
with new ideas of personality development.

References Books :

1) Event Management — Phillip Kotler

2) Advernising Management — RajeerBatra

3) Sales Management — Richard R

4) Marketing Management — Phillips Kotler

Board of Studies:
Sr, No. | Name of the Faculty Designation
1 Prin. Dr. Bhor L. D Chairman
2 Prof. Dr. Gawali 5. N, Short Term Course

- Coordinator
3 Prof. More V.M. Placement Officer
4 Prof. Dr. Tupe B, G. Course Coordinator
5 Mrs. Shubhangi Korade Professional Expert
) Mrs. Shobhana Gujar Professional Expert
7 Mr. Aanand Kshemkalyani MOU

"Ayojan Event management" Organization’s
| Faculty

Yk

Chairman
1.Q.A.C.
C.D.Jain College of Comr

Wun Dist. A'Naagar(-,
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RayatShikshanSanstha's

C. D. JAIN COLLEGE OF COMMERCE, SHRIRAMPUR "

Dist = Ahmednagar

Short Term Corse 2018-19

"Tally'

Duration of Coerce- 60 Hr
Course Objectives:

To know the Basics of Tally
To Fulfill legal requirements - records as per standards and practices

Keep the business running - manage receivables & payables, cash, bank
clc.

To pay taxes to various bodies - statutory needs

Keep a watch on the pulse of the organization -key performance
indicators

Syllabus

S.N.

Unit Name

Theory

Practical

Total

troduction to Financial Accounting

l; Accounting concepts

02

03

03

Financial Accounting Basics

Company Creation, Accounts Configuration,
Accounts Classification, Voucher Types and
Classes

Accounts Vouchers

05

10

15

In

ventory

Introduction to Inventory, Stock Groups,
Stock Categories, Stock Item, Reorder
Levels Locations/Go Downs, Units Of
Measure, Price List, Tariff Classification,
Dealer Excise Opening Stock, Pure
Inventory Voucher, Entry Of Pure Inventory
Voucher

Bill Of Material, Purchase and Sales Order,
Invoice Entry, Foreign Exchange
Transactions

09

15

24




4. Business Management [
Finalization Of Account, View of Report, 06 10 16
Preparation Of Report
Totals | 22 38 60
. Scope and Opportunities :

B This course gives students the Basic knowledge of Tally
and its Concepts,

" Student can be individually able to make Reports in
Tally.

®  Foundation for further study in Tally 9.

Recommended

Books:

1 Guide to Tally ~L.P. Editorial Board

2-. Book Keeping and accountancy

3- Corporate Accounting —Nirali Prakashan

Board of Studies:

Sr. Name of the Faculty | Designation
No.
1 Prin. Dr. Bhor L. D. Chairman
2 Prof. Dr. Gawali 5, N. | Short Term Course
Coordinator

3 Prof. More V.M. Placement Officer
4 Prof. Datir K.R Course Coordinator
5 Mr Bhagat R.P Professional Expert
6 Prof Joshi Professional Expert
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Rayat Shikshan Sanstha's

C. D. Jain College of Commerce,Shrirampur

Short Term Course 2018-19
"Computer Awareness"

Course Objectives:

To know the Basics of Computer

Introduce technology equipment such as digital camera, scanner, Printers,

Keyboard, Mouse and software.
To Understand the Basics of Operating systems

Learn basic and advanced word processing, Excel and PowerPoint skills

Be able to apply knowledge learned to other computer software programs

To understand how to use software packages in day to day activities

Syllabus

| S.N.

Unit Name

Theory

Practical

Taotal

Introduction to Computer

Meaning & Definition of Computer, Definition of
Computer Characteristics & Limitations of
Computer, Concept of Hardware and Software,
Computer Generations, Types of Computer -
Scientifically, General and Classification

03

03

08

b

Structure & Working of Computer

Block Diagram of Computer - Input Un{ﬁlutput
Unit, CPU, Memory Unit, Control Unit & ALU
Unit, Bus structure - Control Bus and Data Bus

02

0d

Input / Output Devices

Input Devices - Keyboard, Mouse, Scanner,
MICR, OME

Output Devices - VDU, Printer - Dot Matrix
Printer, Laser Printer

03

03

06

Computer Memory

What is memory, Memory units - bit, byte, KB,

MEB, GB and TB

Types of Memory - Primary and Secondary

-- Primary Memory | RAM, ROM, PROM, &
EPROM

-- Secondary Memory : Floppy, Hard Disk, CD -
Types of CD's, Pen Drive

08

03

Computer Languages




Types of Languages - Machine Languape,
Assembly language, High level language

Assembler, Computer, Interpreter

What is Software? 04 = 04
Types of Software - System Software, Application
Software and Custom Software
Introduction to Algorithm and Flowcharts
6, Operating System
| What is Operating system?, Functions of OS5, | .. - 03
Types of OS5
1 MS-Office
Word 03 08 11
Excel 02 08 10
PowerPoint 02 08 10
Tuotal 30 30 60

®  Scope and Opportunities :

Gives students the essential foundation for advanced technology courses.
Student can be able to handle the computer individually.

Foundation for further study in computer technology

Student can be able to prepare word document, Excel sheets and graphs and

PowerPoint Presentations.

e  Referential Books :

1.

2 f
3.
4

Fundamental of Computers — By P. K. Sinha
Computer Today- By Suresh Basandra

Fundamental of Computers — By V. Rajaraman B.P.B. Publications

MS- Office 2000 (For Windows) — By Steve Sagman

®  Syllabus Designed by :

1
2.

1.

Prof Chandratre Y. V. Mob.: 9404245561 (Co-ordinator)

Prof Lande B. D. Mob.: 9657633124

e (Copurse Organize Commitiee
Principal Prin.Bhor L.D.
Course Co-Ordinator Prof Chandratre Y. V.
Placement Officer Prof. More V.M
Professional Expert Prof Joshi P.D.
MOU other college Prof .Manojkumar Langote

2
3.
4,
5

Chair
1.Q.A.C.

Member
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Ravat shikshan sanstha's

C.D.Jain College Commerce, Shrirampur
Short Term Course - 2018-19
%€ Fashion Designing Course 3§

%o Lectures/Days

“* Objective of Course :-

1. To develop the knowledge of fashion among students.

2. To introduce the need of fashion designing.

3. To develop technical skill such as pattern making, cutting and

stitching

4, To understand the characteristics of fabrics and how it can be used.
To give opportunity of economic empowerment for students.
6. To develop other relevant skill with respect to fashion design.

wn

Syllabus
Sr.no Topic Total lectures
Theory | practical Total
1. | Introduction

Introduction of Fashion 03 10 13
Designing . |
Meaning ,

| Pattern Making Cutting,

| Stitching

' 2. | Theory of fashion

Trickle theory-down 05 00 035

Trickle theory-up
Trickle across theory

3 | Design
The design steps 05 (5 10
[ustration

Design Images &pictures




| 4 | Fashion dress Making
Fashion cycle 05 15 20
Classic fashion

Drafting and Layout
Stitching hand and more
5 | Clothing according to
the figure 02 10 12
Latest trends for girls
| ' Latest trends for boys _ |

Total 20 40 60

% Scope of Fashion Designing Course/Business ppportunity:- Fashion
Designers design garments which are functional as well as altractive and
in keeping with trends, market predictions and the climate. They have
knowledge about fabric, weave, draping qualities, material, color and
design and the changing trends. The world of fashion is a highly
segmented industry and has myriad opportunities for skilled professionals
that are on a constant Endeavour to quench their individual
design/creative thirst. Retail and wholesale garment businesses in
men*s/women‘s/children clothing in sportswear/casual wear, etc.

< Reference book:-
1. Liberty Fashion Sketch Book-by Dilip Karampuri , Jayashree Bhosale
2. 100 Tlustrators
3. Elements of Fashion and Apparel Design -G J Sumathi

+ Board of study:-
1. Principal, Dr. Bhor.L..D - Chairman
2 Dr.Gawali .S.N ( Short term course Co-ordinator) -Member
3 Prof. More, V.M ( Placement officer)- Member
4. Prof. Khandre.5.R (Course co-ordinator)- Member
5 Miss Shirsath .G.G (Professional Experts)- Member
6. Mrs.Kalpana Taras (Samrudhi Beauty Parlour and Training Centre)- Member

e

Chairman
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Rayat Shikshan Sanstha's

C. D. JAIN COLLEGE OF COMMERCE, SHRIRAMPUR
Dist - Ahmednagar

Short Term Course-2018-19
T.Y.B.Com

"Taxation’'
Objectives:

The Indian manufacturing and service sectors are growing and the income of businessman and
peaple in general are also increasing. It is affected due to demand for products and service.
The boom in automobile, fast moving consumer goods, IT and many of the sectors 15
testimony of this. With the growth of employment, there is a need of tax professionals.

Since the reforms started, the Indian Government has kept on simplifying the various direct
and indirect tax laws and procedures, The Income Tax laws are still complicated for the
common tax payers. From October 2003, saharashira Government introduced Value Added
Tax replacing filing the retums. With the growth of business the need for tax personal is
growing, In order to cater to this need the college has decided to conduet "Taxation™ course
under short term course scheme w.e.f. the academic year 2016-17.

Duration of the Course:

Shart term course in Taxation will commence from second term of the academic year. Annual
Examifiation will be. held in the month of April i.e. after completion of University Exam.
wedium if Instruction: Medium of instruction shall be English only.

Scheme of Examination:
Written and Practical examination of 100 marks will be conducted. The duration of exam will
be 3 hours, Weightage for theory shall be 50% and for practical 50%

Criteria of passing:
In order to pass the examination, the student shiould secure minimum 40 out of 100 marks. The
class shall be awarded to the course. The award of class is as follows:

Agpregate 70% and above — First Class with Distinction.

Apgregate 60% and above but less than 70%- Fist Class.

Appregate 550% and above but less than 60%- Higher Secondary Class.
Aggregate 50% and above but less than 55%- Second Class.

Aggregate 40% and above but less than 50%~ Pass Class.

Below 40%- Fail

L= L

Objectives:
| To familiarize the students with the Indian Tax Structure.
2, To provide basic and introductory knowledge regarding direct and indirect taxes.
3. To gain knowledge of the total sources ol income including Rules pertaining to
Salaries, House property, Business! Profession and Other Sources of income.
4. To develop ability to calculate taxable income from salary, house property and
Business' profession,




5. To develop the skill about preparation of Form No. 16, Form Ne. 26AS, Filling of
Income Tax Retumn (Salary only), Preparation of Dummy Pan Card, Downloading -

form 26A, Downloading Tax Demand Notice. _.-rf'_;i;:'“:_. Bty i)
Syllabus
o \ mi No. of Lectures
No. Nature of the Unit 0. 0
Introduction :
I History of Taxation in India 04
Objectives of taxes
Tax structure in India Direct Taxes and Indirect
Taxes
Important Concepts and Definitions under ?
Income Tax Act 1961 :
[ncome
Person
Aggesse
2 Agsessment Year be
Previous Year
Agmicultural Income
PAN
TAM
Exempted Income
Income From Salary:
Meaning
Salary paid due and receipt basis Allowances and
3 | Tax 16
Liability
Pre-requisites and their valuation
Deduction w's 80
{ Theory and Practical Problems)
Income from House Property
Basis of Chargeability
Annual Value
4 | Self-occupied and Let Out House Property Lo
Deemed to be Let Cut
Deductions u's 24
{ Theory and Practical Problems)
Income from Other Sources
5 Chargeability 04
Deductions
{ Theory only)
Practical
a. Preparation of Form No. 16
A b. Filing of Income Tax Retums, E-Filing 20
¢. Download Procedure of 26A Status
d. Download of Demand Motice
e. Preparation of Dummy Pan Card I
T . ]




List of Leering Activity and Allocation of Periods

. Class Room Teaching 40
2. Practical 16
3. Quizzes 04

Total G0

Pattern of Examination

Written Examination 70 Marks
Practical 30 Marks
References:

1. Dr. Girish Ahuja and Ravi Gupta- Bharat Law House, New Delhi
Vinod Singhania- Direct taxes Laws and Practice, Taxman Publication, New Delli

3

Wakale L.P. — Income Tax Practice and procedure, Gayatri Prakashan, Sangamner

Dr Bhagawati Prasad- Direct Taxes, Wishwa Prakash Publication, New Delhi

Pro. Wakale L.P.- Indirect Taxes, Gayatri Prakashan, Sangamner

Practical Approach to income tax- Problems & Solutions- Dr.Girish Ahuja, Dr.Ravi
Ahuja, Bharat Law House Pvit. Lid. New Delhi.

7. Students Guides to Income Tax, Problems & Solution, Taxman publication, New Delli
8. Handbook on Taxation, CA G, Sekar, Woltars Kluwer{India) Pvt,Ltd., Haryana

S W

Short Term Course Co-ordination Committee

Sr.No.  Name of member Designation
1. Prin, Dr. L.D. Bhor Chairman
2. Prof Mahale 5.A Member
3. Prof. V.M More Mdember
IS Prof. Jadhav R.A bember
5. C.A. V.N.MNaik hMember
4,  C.A. Pawan Autade Member
N
= IE:-I; |I:l__|":. _.._II H :lllrl:'..-:l
Chairman b\ )
LO.ACL. N
~.D.Jain College of Commerce S

..iW, Dist.A'Nagar(i.5.)
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Ravat Shikshan Sanstha’s,

C. . Jain College of Commerce, Shrirampur.

Karmveer Vidya Prabodhini’s,

SHORT TERM COURSE in

MARKETING AND ADVERTISING

2018-19

Duration: 60 Hours

Ohjectives: 1) The course is designed to give a thorough working knowledge of Advertising and
Marketing Communication skills to face the current market situations.

2) To make students able to face the current competition in marketing and Advertisement ficld.

Curriculum:
Sr. Units Na. of Taotal No. of Lectures
M, Leciures
| : Theory | Practical
| A Core Concepts
1. [ Introduction to Marketing Principles and Concepts 1 1 -
| 2. | Understanding Advertising Industry 1 1 -
3. | Consumer Behavior 4 2 2
4. | Market Research 4 2 2
5. | Advertising Campaign and Strategy 5 1 4
B. | Soft Skills
"1, | Grooming Manners and Etiquettes 3 1 2
2. | Effective Speaking 3 1 2
3. | Interview Skills 3 1 2
4. | Presentation Skills 3 1 .
C. Core Skills
1. | Public Relations and Client Service 5 1 4
3| Compuier and Creative Designing Skills 5 1 4
3. | Retail Communication 3 1 4
D. Media Decisions
I Ll Advertising Media 1 1 .
| 2, | Media Planning 3 2 1
3. | Media Research 3 2 1
4. | Media Selection 3 - 1
E. Sales Promotion and Brand Equity |
I | Basic Concepts of Sales Promotion 3 1 2
2. | E-Advertising and Online Marketing 5 1 4
Total Lectures i 30 30




Evaluation: It is based on written and oral performance of the student.

Job Prospects: There are opportunities in advertising and specialist agencies, creative and client
servicing, media planning, direct marketing, digital marketing & promotions in varied mass
media houses, corporate in house advertising and communication departments, production
houses and the entertainment industry,

Reference Books:

1. Marketing Management - Phillip Kotler,
2. Advertising Management - Rajeev Batra,
3. Sales Management - Richard K.

4, Sales Promotion - M. N, Mishra.

5. Basics of Marketing — 8. Chand.

Board of Studies:
 Sr. No. | Name of the Faculty Designation
! Prin. Dr. Bhor L. I | Chairman
2 Prof. Dr. Gawali 8. N. Short Term Course
L Coordinator
3 Prof. More V.M. Placement Officer
4 Prof. Dr. Mrs. Gujar P. 5. Course Coordinator
5 Dr. Mrs, Sheetal Chandan. | Professional Expert
t | Mrs. Geeta Thorat Professional Expert
7 M, Jeet Thakkar MOU Organization’s
v A dvertz in®, Sherampur | Faculty

i-Q‘A-c“ RLHY-Y : v
jege of ComT = PRING

,._';H..E Col : r il e




ot =t .= wierw 3w swiAd, sftmgy G%i T
¢ TorerureRaT ¢
W'ﬂm 180

& whish e -
v, THTEUTERE ST afas T e S,
R, Fareoreree fafens s mieed &
3. AE e R S el S5 FHa 2o,
¥, TorauTEE AN ST o S SIS a9 Sl
b Terenfeffen st el gvea e <0

IHETHHRA
T AT e
TyTavTERe = N
2 fyravren st &, farEvre
e, TemuTEetE I,
i TRl
P Fevard v, ot
| oo ()R wwred
Tt W § AR
e TeRTH ST ST g |
3 | g g e 2, F I, EE oF
| greataE
¥ | WS, e e, s, He 70 Yo
wE, =0 2 e TR S




G st 9 eaar / Fe -

ST e e e el snre died afve el 9
FUSH T HHA, T AT W wree § 29 He WHAHed | SUee
I e eE | 26 ° iy e g 92 Suem Fe oe. ange qeid @ e
wied sifis e faw, qeftar & pdioim sidd arefavamEtes R s ol o
I WU H AF T

& =aaTaTeT -

¢, Terareen a1 Sie= R A semwmif s

3. Taanfelelt arearaefta ot st s/ easd 4F $& s,

3. Toram Fet smas swon-a1 fEenfehft o g sreradis i o 3.

Simsfiier
¢, Drees design concepls
2. Drees design books

& Websites:-

%, http.www.drees design.com
7. www.desing.com
3. WwWw.izito.co.in

L arard HEe -
2. W=Td = TS 9N - e
3. =T THEA TEE-  TiE 2 il gEds
3. UL S g R - e s
¢. W TR SE- i aeeas
5, =i, #.05 g% - TRt
6. . TH @ Hei- SEEaE 7
7. u = frad - sEEEs g (MOU) 79 2a, s

G (ud

1.Q.AC. TN

" ; - .'-i .:"' PR‘H':‘
3 0.Jain Gollege of Commarces b\ o/ I G. D. Jain Coliege of GomMEE
Shrirampur

Sl'gﬁ;:\m)ur, Oist. A'Nagar(M.5.) ~—
.-"-A. e




Dist - Ahmednagar

Rayat Shikshan Sanstha's

Short Term Course in "Internet’

2018-19

Course Objectives:

®  Toknow the Basic knowledge Computer
®  To Understand the Interet Concepts
" To understand how 1o use Internet

Syllabus

Linit MName

Theory |

Practical

Total

Knowing Internet

s Introducing Internet

e Objectives

s Basics of Computer Network
1. Local Area Netwaork (LAN)
2. Wide Area Network(WAN)

03

03

1

fﬁtrﬂdu{:tinn to Internet

Concept OF Internet

Defination

Connecting to the internet

Introducing WWW(World Wide Web)
Behavior of Intemet

02

02

13

Accessing the Internet

e Types ol access

Omline serTvices

Internet services providers _
3. How and where to look for the service

03

o7

Internet Resources

= Email
I. Parts of email
2. Email software
3. Web-based email
4, Email address

5. Listservs

10

23




Mewsgroups
1. Newsgroups names
2. Newsgroups readers
= (. Chat rooms
e D Conferencing
o E Games
» F. File transfer protocol
= (G, Telnet
= H. Gopher
« [ World Wide Web.

Searching the Net

= Search techniques
o Search lools
1. Indexes
2. Directories
s Examples of search tools
s E_Saving and downloading

0

03

13

£

Protecting the computer

*  Viruses

s Virus protection software
e Updating the software

e Scanning files

05

05

10

Total | 35

25

Ll

Scope and Opportunities :

® Gives students the essential foundation for advanced technology courses.

= Sudent can be able to handle the Intemet web browser individually.
m Foundation for further study in computer technology

Referential Books :

L. hitps:ien wikipedia orglwiki/E-book
2. hllpE‘.-'J'.rN-'i'-'.gE!fmeehltlnkS.C«Umﬂ:::’l!agﬂrﬂmrtﬁ]uierswandmm

Syllabus Designed by :

1. Prof Miss.Duggal 5.A Maob.:
2 Prof.Chandratre Y, V. hob.:
1. Prof Joshi P.D Mob.:

9762647245 (Co-Ordinator)

9404245561
STHE0B 7063




® Course Organize Committee
1.

L.n.p.E_.;M

Principal

Course Co-Ordinator
Placement Officer
rrofiessional Expert

MOU other college
Member

Chairman

1Q.AC

rain College of Commerct

carmip -';*Du—;t.ﬁ’Nagarl'_?ﬂ 3.)
e

Prin.Bhor LI,

Prof. Miss.Duggal 5.A

Prof, More V.M.

Prof.Chandratre Y. Prof Joshl P.D
Prof Manojkumar Langole




Rayat Shikshan Sanstha's

C. D. JAIN COLLEGE OF COMMERCE, SHRIRAMPUR
Dist - Ahmednagar

Short Term Course in "Mierosoft Office 365
2018-19
®  Course Ohjectives:
= To know the Basics of knowledge icrosoft Office
m T Understand the office 363 concepts.
s Tounderstand how to use Office 363 in day 10 day activities

Syllabus

S.N. | Unit Name Theory | Practical | Total |

1. Introduction to Microsoft Office
- s Introducing Office 363 .

» Identify and outline the component products
in Office 3635 03 -- 03
o Navigating around Office 363
s Updating your Profile in Oifice 363
Introduction to Microsoft Office Tools

Definition of office 363

Difference Between Microsoft Office and Office
165

Microsoft Office 365 Tools:

o Teams

A 10 06 16
Omne Drive
Skype
OmeMote
Ouatlook
Shareloint

1 | Yammer

s Dwerview of Yammer
e Useand Advantages of Yammer
« Yammer Profile 05 04 0s

[ nal

Followers and Discussions
Groups and Communitics

4. DneMote
s OmeNote features.

»  Syncing OneMNote 0 OneDrive for

o2 04 6




[ Business. )

»  Syneing OneNote to Mobile.

Skype for Business Overview

| =

Dverview of Skype for Business

s Viewing and setting presence stalus

e Understanding the interactive contact card
in Microsoft Office applications

Using instant messages in business

Using 'click-to-communicate’ 08
Integration with Outlook

Using Skype for Business for online
presentations including audio, video, screen
sharing and a virtual whiteboard.

06 14

2

Outlook 2016

Warking with email, folders & Permissions.
« Outlook Contacts and 1M Contacts

« Using the Calendar = Shared Calendars

« Qutlook Tasks.

+ Setting Outlook options, signatures,
automatic replies, rules and other features.
s = Integration of Outlook with SharePoint &
Skype for business.

| Total | 35 | 25 &0

a7 05 12

®  Scope and Opportunities :
® Gives students the essential foundation for advanced technology courses.
m Spudent can be able to handle the internet web browser office 365 individually.
» Foundation for further study in computer technology

e Referential Books :

1. Office 365 for IT Pros 4th Edition: (Now Replaced by the 2019 Edition)-By Tony
Redmand, Paul Cunninghanm, hichaal Van Horenbaeck
7. Microsoft Office 365 Adminisiration Inside Out - By Darryl Kegg, Aaron Guilmette

s Syllabus Designed by :

1. Principal Dr, Bhor L.D.
2. Course Co-Ordinator Prof Lande R.[).
3. Placement Officers Prof More V.M.
4  Expent Prof Chandratre Y.V,
airman (i @ PRI
LO.AC. (sl o) .0 m\muﬂﬂ‘m““'“'“

. 0.Jain Coliege of Commerce LE £y B : i

Shgigatopul D’:st.n’magar{rﬂ.sf,
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C. D. Jain College of Commerce,Shrirampur

Short Term Course 2018-19
Aptitude Test

Duration OF the Course:
Short term course in Aptitude test will commence from first term of the academic year. Annual
Examination will be held in the month of December,

Medium of instructions: Medium of instructions shall be English only,

Scheme of Examination:

Written examination of 100 marks will be conducted on practical problems. The duration of
exam will be 3hours

Passing Criteria:
In order to pass the examination, the student should secure minimum 40 out of 100 marks. The
class shall be awarded to the course. The award of class is as follows:

1. Aggregate 70% and above- First class with Distinction

2. Aggrepate 60% and above but less than 70%- First class

3. Aggregate 55% and above but less than 60%- Higher Second class

4, Aggregate 50% and above but less than 55%- Second class

5. Agpregate 40% and above but less than 50%- Pass class

&, Below 40%- Fail
Objectives:
1. An aptitude test is, generally, any test designed to measure potential for achievement,
2. The emphasis of this test is on fundamental concepts which is the most important part in
mathematics.
3, Aptitude tests are designed to give an objective assessment of a candidate's abilities in, say,
verbal understanding, numeracy or diagrammatic reasoning skills.
4. Employers use aptitude tests to decide if someone has the abilities needed to do the job.
5. The tests are considered as reliable and valid predictors of success, as well as measuring skill
levels

Syllabus

Unit No. MName of Unit No. of Lectures

| Prerequisites 10

Natural Numbers, Integers, Real Numbers
Fraction, LCM & HCF
Simplification




Rules of Indices
2 a. Ratio and Percentage 10

b. Proportion and Partnership

Average
Profit and Loss 10
Shares and Divident

i
= I = .

i

Simple Interest and Compound  Interest
4 a. Time and Work 10

b. Time and Distance

c. Pipes and Cistern

| 5. a, Probability and Combination 10

b. Data Interpretation

Reference Books:

|. Elements of Commercial Arithmatic & Statistics - M.G. Dhayagude, Everesl
Publishing House.

2. Quantitative Aptitude- Dr.R.S.Aggarwal, S.Chand publication

3. Quantitative Aptitude for CPT -By P.C. Tulsian, Bharat Jhunjhunwata, S.Chand
Publisher

4, Quantitative Aptitude for Competitive Examinations, - By Abhijit Guhal

Board of Studies; Prof Bhavsar B.5. - Coordinator
Prof Mabage A.D. Member

Prof Sasane 5.D Member
®  (Course Organize Committee

1. Principal Prin.Bhor L.D.

2. Course Co-Ordinator Prof Bhavsar B.S.

3. Placement Otficer Prof. More V.M.

4, Professional Expert Prof Chandratre Y. V_.Prof Joshi P.D,

Prof Lande R.DD
5. MOLU other college Prof Manojkumar Langote
Member
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Rayat Shikshan Sanstha’s i '. :
C. D. JAIN COLLEGE OF COMMERCE, SHRIRAMPUR "
Dist - Ahmednagar T
Short Term Course in 'French Language’
2018-19

e

Introduction :

in this course you will get basic knowledge of French Language. the course duration
will be 2 month & within 2 months you will learn how to speak, how to read and how to
write the French lznguage. This course will be very useful for new student who want 1o
learn Erench language. The structure of this course Is Very easy for new student. In order of
the components of this the student can learn French as early as possible. In this course we
are not using direct to direct methad. We use French, English and local languages to teach
French language so the students can understand the French language as quickly as possible.

English speakers often say that French is easy encugh to read - there are
extraordinary number of cognate (Similar} words in the two languages, but that it is difficult
to pronounce, French does have several sounds that do not exist in English, but once you
have some experience with the sounds and the letter combination you will see that they are
limited and consistent, which believe it or not, will make French easy for you to understand
and to spell.

vou will learn French the way you learned English. Starting with simple words and
progressing to make complex phrases. Just listen and repeat after the native instructor on
the recording to help you immerse yourself in the language. You will hear it, say it, observe
it through use and repetition, Practice your Erench as much as possible. Even if you can't
manage a trip abroad, watching French movies, reading French magazines and talking with
your French speaking frisnds are enjoyable ways to help you to increase your French
knowledge.

Course Objectives
* T know the Basics knowledge of French Language
* To understand the French Language

* Tp understand how to use French Language

Syllabus
5.N. | Topic Theory Practical | Total |
1. * Introduction, Project |
* A|phabets -
* jumbers 1-55,999 08 0z 10

* articles - Definite
= Articles - Indefinite
* Days of week and Month of year




2. | * Personal Pronouns
*Type of to be
* Type of to have

* Prepositions 08 02 10
* ER verbs

* RE verbs
* |R verbs
3. | * Greetings
| * Colours

* Directions 0g 04 12
* Time

* Season

d. * Present Tense
* Past Tense

* Future Tense 08 0& 14
*introduce Yourself
* Introduce Others
5. * |n market

* |n restaurant

* Listening 08 06 14
* Megation

* Conversation

Total | 40 20 60

Scope and Opportunities :
= student can be able to understand French Language.
* They can be able to read, write and speak French Language.
* They can apply in their com pany.

* They can make their career Tourist guide, translator, news editor, news reporter, teaching

fietd etc.
Referenttal Books :
* Easy French Step-by-5tep - Myrna Bell Rochester
* French Visual Phrase Book =~ DK Publishing - Angela Wilkes

[Sr. No. | Name of Faculty | Designation |
1 Prin. Dr. Bhor L D Chairman {
2 Prof. Dr. Gawali 5. N. Shart Term Course :
_ - Coordinator :
3 Prof. More V. M. Placemen Officer
4 | Prof. Kerhale M. R. Course Coordinator
I}' Mr. Kulkarni Naval  Professional Expert
6 |

.-."ﬁ,
Chairman ) &
e ¥ L3 5 II:::"
D.Jain Colle EE of Commetr” - - D, 380 E,bﬂ:amu‘-“

IHLWUP [rist. A'Magar{M.L.,
2



Rayat Shiksahn Sanstha's

C.D.Jain College of Commerce,
Shriampur
Short =Term Course

2018-19

Web Information Literacy

Introduction : A librarian helps a patron search for articles in a database, there 15 an interplay
between information literacy (which database to search, which terms to use, which limiters to
employ, how to evaluate the articles in the results, how 1o use the information found effectively
and ethically, ete.) and digital literacy (how to navigate the library web site, how to get to a
search page or find the advanced search page, how to find the help files, how to save or export
the citations and full text, how 1o set up an account in a social media site, how to upload files to
that site, how to comment on others’ postings, etc.), The exact distinction befween information
literacy and digital literacy has not been determined, but we know they are related and suspect
that they are not the same thing,

Digital literacy means having the skills you need to live, learn, and work in a seciety where
communication and access to information is increasingly through digital technologies like
internet platforms, social media, and mobile devices.

1. Ohjective of Course:

s To make students able to identify a need for certain information and authenticity of
Information sources

To aware students regarding Google tools with practical training

e To create critical awareness and skills to find, evaluate, interpret, and apply
information that is relevant to the situation,

I o

. L T Y
Chatrman (i 7%\ PRINCIPAL
1.124_--‘"‘;1.. commers® B i ' . . Jain College of Commerce
c.D.Jain colled® ;miauarlf'"-"'] N 4 Shrirampur
: "\ pist.-ANES :




Rayat Shiksahn Sanstha's

C.D.Jain College of Commerce,
Shriampur
Short —Term Course

Web Information Literacy

Syllabus

St

Chapter 1 Theory / Practical

I lntroduction Theory
e Information Literacy 10 hrs
e Types of Literacy
s Meed and Importance of Web Literacy
s Advantage of Web Information Literacy

Google Tools Theory 5 hours
e Search Engine Practical 10 hours
e Web searching Advance search boolean |

search

Gmail

Google Drive

Translator

Calendar

(Google guestionnaire Survey

Google Classrooms

Unicode

Map

Adsense

Google groups

&« = @ @ @ @ & 8 @ @

You tube Theory 5 hrs
« Downloader Practical 5 hrs

s How to upload you tube video
e 1se of you tube for education
e You tube creation and marketing

Zoom Theory 1 hrs




Cloud Meetings / Webinar Practical 5 hrs
Recording
Sharing

Marketing

L

Google Scholar Thoery 2 hrs
o Citation Practical 5 hrs
o Patents search
e Reference Style

6 | Relerence Sources 2 Hours 10Hours

e Encyclopedia practical

Wikipedia

Authenticity

' Joumnals (Web o science / Science direct

| /Ebsco ost and Nlist )

Research Gate, Academia.edu

References

® Buzzetto-Hollywood, N., Elobaid, M., Elobeid, M. & wang, H. (2018). Addressing
Infarmation Literacy and the Digital Divide in Higher Education. Interdiscipfinary Joumnal
of E-Learning and Leaming Objects, 14(1), 77-83. Informing Science Institute. Retrisved
September 6, 2018 from hitps:{fwww. learntechlib.ora/p/ 183532/

o Jittp:/edublogs. org/files/2010/09WhatlsABlog.pdf

o hitps:Awww.avemaria. edu/wp-contentuploads/assetsdibrary/Using-
Gaogle-Scholar.pdf

o hitps://blogs.svvsd.org/assistivetechnology/wp-
content/uploads/sites/27/201 5/02/CopyofGoogle ToolsforSpecial Needs. pd
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